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A.  Basis of prior learning case  

 

2. Education  

 

2.3 Further Education, Professional Body Exams (delete if not relevant) 

Please fill in this section if you have completed other educational courses including 

continuing Professional Development, Youthreach, VTOS or PLC Courses. 

 

Name of Course Certificate in Administration 

Provider Colaiste Stiofan Naofa 

Accrediting Body FETAC 

Location of Training Cork City 

Attended -From 2011 To 2013  

 
 Examination Results, Certificates of Attendance (if any) 

Subject Level Grade Year 

Word Processing 
 

6 distinction 2013 

Business Management 
 

6 distinction 2013 

Customer Service 
 

6 merit 2013 

Communications 
 

6 distinction 2013 

Services Marketing 
 

6 distinction 2013 

Employment Law 
 

6 merit 2013 

Business Law 
 

6 merit 2013 
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B.  Syllabus Mapping  

 

Prior learning mapped against the learning outcomes 

Compare your previous learning to the learning outcomes of the module in question.  

Locate the module descriptor and learning outcomes at http://courses.cit.ie/, and paste in each learning 

outcome. Follow this with a response that locates the equivalent learning in your previous studies.  

 

Learning Outcome 1 

Display a level of confidence in making oral presentations  

 

This learning outcome was achieved in my previous studies. Unit 3 and Unit 4 were relevant. They are as 

follows: 

Unit 3 – Non-verbal communication – all of this section which covered body language, visual messages, 

interpreting visual aids and images. These are detailed on page 5 of the syllabus. 

 

Unit 4 – Aural and Oral Skills – all of this section. Included here are listening, personal speaking practice, 

delivering oral presentations.  

Full details are on page 6 of FETAC syllabus. 

 

Learning Outcome 2 

Show proficiency in preparing and using a range of communication aids 

  

This learning outcome was achieved in Unit 9 Technical Presentation Skills of my previous studies. 

 

Technical presentation skills covers the structuring of the presentation and the use of visual aids and support 

materials. The syllabus on page 8 provides detail.  

  

Learning Outcome 3 

Gather information using research tools involving communication  

 

This learning outcome was covered in unit 1 of my previous studies Information Gathering. 

 

This section covered researching a topic or problem, information gathering and interpreting data. Page 5 

outlines the syllabus. 

  

Learning Outcome 4 

Synopsise information in a variety of formats.  

 

This learning outcome was covered in Unit 5 and Unit 8 with my previous studies.  

 

http://courses.cit.ie/
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Unit 5 – Reading and writing skills is detailed on page 6 and covers scanning, evaluating documentation, 

writing clearly, and using conventional formats. 

 

Unit 8 – Mass Communication is detailed on page 8 and covers mass communication such as visual, film, 

broadcast, and media providers. 

  

Learning Outcome 5 

Defend a claim by providing reasoned argument in its support  

 

This learning outcome was covered in Unit 4 and Unit 8 of my previous studies. 

 

Unit 4 – Aural and Oral Skills. 

10.4.6 personal speaking practice and habits 

10.4.7 personal speaking practice in personal and professional contexts 

 

Unit 8 – Mass communications 

10.8.4 debate key issues facing media providers and consumers 

  

Learning Outcome 6 
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C. Evidence listed scanned and included 

All original examination certificate(s) must be seen and authenticated before the final document 

is submitted for assessment. 

Scan the original transcript of results, certificates and syllabus and save as a PDF. Then copy 

and paste in the PDF after the last page of this application. 

 

 
|<--------- For Office Use Only---> | 
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Evidence presented as scanned pdf’s should be included below 

List of items submitted as evidence Date Original 

Seen 

Verified by 

Transcript of results from Colaise Stiofan 
Naofa 2013 

12th March 
2015 

POL 

Syllabus of FETAC G30001 Communications   
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D. Declaration 

 
Name John Smith 

Address 
 

17 Stoney Street 

Tralee 

 

Telephone  022 422432 

  

 
 

 
I wish to claim credit/ exemption based on my prior learning in respect of 
the module listed below. I submit claim documentation in accordance with 
the college’s requirements. I accept that any advice or instruction given to 
me by the college or its staff in the preparation of the claim does not 
confer any entitlement to credit/ exemption in respect of the subject listed 
below. 
 

 I Declare that I have registered for the module listed below in the 
current academic semester 

 I enclose my application for Recognition of Prior Learning  

 I certify that all information submitted with this claim is an accurate 
description of my relevant learning to date. 

 
 
 
 
Module for which exemption is being claimed:   
 

JOUR6001 Communications 
 
Course and Stage:  Higher Certificate in Computing, stage 1 
 

 
  

  

Signed 

 
John Smith Date 12th March 2015 
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